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QUANTUM ECONOMICS INCOME/EXPENSES GUIDE

This guide explains the functions of the ‘Income/Expenses’ area, where you can review all
previously recorded income and expense invoices.
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SHOW INVOICES/EXPENSES

This is the default tab. Here you will find invoices previously accounted in the ‘Document
Digitalization’ area.

This section is divided into ‘Issued’ and '‘Received'.
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1. Issued/Received

In the ‘Issued’ section, you will find the invoices you have issued to your clients, and in the
'Received’ section, you will find the invoices you have received from your suppliers or creditors.

In both sections, you will find details of each invoice such as date of issue or receipt, document
number, customer or supplier, as well as its status.

In this area, you can access previously recorded invoices to edit the data in case any
modification is needed.
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2. Invoice modifications.

Once you are in this area, click on the invoice you wish to modify and you will be taken directly
to the area of the image below, which is the same as the ‘Document Digitalization’ section.

After making the relevant changes, simply click on ‘Confirm and count.’
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CLIENTS

To access the "Clients" area, click here.
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In this area, you can find a list of previously registered clients, or register a new client from the
"+ New" tab.
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1. New Client.

Once you click in "+ New", you will see a new tab where you will be asked to enter all the

details of the new client you wish to register.

After that, you will need to fill in the boxes with your new client's details, including country, tax

identification number, name and address.

Please note that in the "Client Cod" section, Quantum will automatically assign a new client

number.

Once all the details have been entered, all you have to do is click on the "Save" tab located in

the bottom right-hand corner of the page.
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PROVIDERS

To access the "Providers" area, click here.
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The "Providers" area works the same as the “Clients” area, except that it is used to register new
suppliers. You can follow the same steps as in the previous section, but from the "Providers"
area.

1. New Suppliers.

To create a new supplier, you have to click in the "+ New" tab, and you will be asked for the
same information Quantum asked you for the new clients, but for suppliers.

The main difference is that you must differentiate between suppliers and creditors, using the
tab shown in the following image.
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